Standard Operating Procedures for 911 Addressing

City Address Assignments

The City of Bastrop assigns pre-911 Addresses to the incorporated areas of the city or city limits and is
sent to Bastrop County 911 Addressing for final approval. The purpose of establishing a uniform standard
is benefits the following:

e Emergency Services and Public Safety
e Postal Services

e  Utility and Business Services

e Planning and Development

Address assignments for the unincorporated (rural) areas in Bastrop County are issued by the County.
More information can be found here https://www.co.bastrop.tx.us/page/it.addressing.

Necessary Documents

The property owner, or an authorized agent may request an assignment through the City of Bastrop
myGov portal. The following property information and documents are required to complete the
application:

e Owner Information — Name, mailing address, daytime phone number and email address.

e Description of Property — Property ID number, and legal description.

e  Proof of Ownership (Deed)

e Survey, Plat, Site or Plot Plan — A map or diagram with property lines that show the location of
existing and or new/proposed structures. *Please provide measurements and or
latitude/longitude values.

e Development Information - A map or diagram of existing buildings, completed/approved
drawings displaying new buildings including classification, size, and number of floors,
apartments, suites, bedrooms, bathrooms, kitchens, and driveways.

e CAD or GIS Files - Please ensure the data has a spatial reference in NAD 1983 State Plane Texas
Central FIPS 4203 (US Feet).

Please keep in mind that exact location information is critical for call takers and dispatchers to accurately
route emergency responders, and public safety personnel.

Pre-addressing
Qualifying for pre-addressing subdivisions, commercial or multi-tenant lots are listed below.

1. Afinal version of the perspective plat must be approved by the local government jurisdiction and
be recorded in the MyGov portal.

2. Development is limited to one residential or commercial structure per lot and does not apply to
new subdivisions.

3. Further division is prohibited based on a plat note, recorded restrictions, rules, or regulations.



The owner or proprietor, or the proprietor’s agent, may request the pre-assignment of addresses to lots
within the subdivision, commercial or multi-tenant lots within. All requests must be initiated via the
MyGov portal. A digital version of the final plat along with restrictions if any, is required in shapefile,
geodatabase, and or CAD DWG format using the spatial reference in NAD 1983 State Plane Texas Central
FIPS 4203 (US Feet).

The City of Bastrop GIS office will determine each pre-assigned address number based on the lot’s road
frontage based on the perspective addressing interval. Multiple numbers may be assigned to a corner
lot, or lot with multiple roads of a frontage road. An official address will be assigned or reassigned during
the development permitting process when a precise structure or driveway location is known. *Note: A
pre-assigned address is temporary and is subject to change as reassignment may be unavoidable.
Subdivision lots that are ineligible may request an assignment on an individual basis.

Street Naming

Street names can be reserved via the MyGov portal and must follow the CAPCOG Addressing Guidelines.
The subdivision plat applicant, property owner, or authorized agent must follow the guidelines listed
above. For avoidance purposes the city will review the name for the street or streets restricting them to
duplicate, sound-alike name(s) and or other criteria outlined in the guideline.

Additional Resources
Road naming conventions will follow the Master Street Address Guide (MSAG)

To check for existing road names and addresses please use the County’s online Mapping Application
here.
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