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City of Bastrop, Texas 
Plat Checklist 

Planning Department • 1311 Chestnut Street • 512-332-8840 

PER ORDINANCE 2020-03, ADOPTION OF CITY OF BASTROP DEVELOPMENT MANUAL, PLAT REQUIREMENTS ARE AS FOLLOWS: 

 
The sub-divider shall submit a plat of the entire area being subdivided. Each Submittal Package shall 
contain the following documents in order to be deemed complete. If all items are not present, the 
submission will not be accepted. The submission will be considered a filed application on the next uniform 
submittal date after which the submission has been considered administratively complete. 

A. Completed and signed Planning Application. 
B. Agent Authorization Letter. 
C. Signed Project Description Letter explaining proposed project, including number of lots existing and 

proposed, and if those lots are residential or commercial. If submission is for Vacating Plat, the Project 
Description Letter must provide evidence that the current plat does not meet the proposed 
development, granting the vacation would not be detrimental to the public health, safety, or welfare or 
otherwise injurious to the other property in the area, does not substantially conflict with the 
Comprehensive Plan and the purposes of the Code, and would not generally apply to other properties 
in the area and contain signatures of owners of all lots within the original subdivision, if not under 
common ownership. 

D. Bastrop Central Appraisal District Map highlighting the subject property. 
E. Copy of deed showing current ownership. 
F. Certified Tax Statement showing taxes have been paid. 
G. Plat prints, collated and folded: Eight (8) 24” X 36”. 
H. Eight (8) prints of the approved Preliminary Drainage Study as required in Section 4.10.6, if submitting a 

preliminary plat. (Ordinance No. 2019-26) 
I. Eight (8) prints of the utility schematic/plan. 
J. Eight (8) copies of letter outlining Planned Development requirements and how those required are 

addressed on the plat, if zoning is derived from a Planned Development. 
K. Utility Easement Release approvals from all utility providers. 
L. Proof of ability to serve by each proposed utility or completed utility evaluation by the City if utility is 

provided by the City. 
M. Digital Submittal: Digital submittals shall be provided on a labeled CD/DVD or flash drive in the format 

specified below in addition to the hard copy submittal. Application will not be accepted if not in the 
specified format listed below. The CD/DVD or flash drive will not be returned to the applicant. 

 1.  PDF 1 – Main Application Materials shall be one document and include a title page called Application 
– (Specify Project Name), Completed Application, Agent Authorization Form, and Project Description 
Letter. 

 2. PDF 2 – Plats & Utilities plans shall be one document and include a title page called Plat Details – 
(Specify Project Name), Plat(s), drainage study, and utility schematics. 

 3. PDF 3 – Remaining Checklist Items shall be one document and include a title page called Checklist 
Items – (Specify Project Name), tax map, deed(s), tax certificate, and Planned Development 
Information (if applicable). 

 4.  GIS or AutoCAD Files – should include files that show new parcel layout and easements 
formatted in a GIS geodatabase file or shape file; AutoCAD dwg file spatially referenced using 
NAD_1983_StatePlane_Texas_Central_FIPS_4203_Feet.  Files should be titled Parcels_ProjectName 
and Easements_ProjectName. 
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N. Plat filing fee shall be paid at the time of the submission as set forth in City of Bastrop Code of Ordinances 
– Appendix A. 

O. Copy of original plat, if filing an amending plat or replat. 
P. Proof of approved variances, if any. 
Q. All other required submittals and approvals required by the B³ Code chapter. 
R. For Final Plat, proof that all contractors have been paid. 

S. For Minor Plats in the ETJ, drainage calculations showing that the lots will not exceed 60% 
impervious cover. 
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1 The name of the subdivision, which shall not duplicate an existing or 

pending subdivision. X X X X X 

 
2 The total acreage and the proposed total number of lots and blocks 

within the subdivision and the total acreage of rights-of-way. X X X X X 

 
3 The name of the owner and address. If the owner is a partnership, 

corporation or other entity other than an individual, the name of the 
responsible individual such as president or vice-president must be 
given. 

X X X X X 

 
4 The name of the licensed public surveyor and licensed engineer, when 

required, responsible for preparing the plat. X X X X X 

5 Scale: 1” = 100’. X X X X X 
 
6 North arrow, north to be at top of sheet, if possible. X X X X X 

 
7 Legend, depicting all symbols, located beside the plat sketch. X X X X X 

 
8 Date, revision block, and each revision shall bear a new date. X X X X X 

 
9 Applicable Plat Notes as shown in Section 4.10.4 X X X X X 

 
10 Ownership boundaries shall be drawn in very heavy lines and shall 

include overall dimension and bearings. X X X X X 



3  

  
 

4.10.8A. - PLAT DETAIL 

Am
en

di
ng

 

M
in

or
 

R
ep

la
t 

Pr
el

im
in

ar
y 

Pl
at

 

Fi
na

l P
la

t 

 
11 Adjacent boundary lines and adjacent right-of-way lines of the 

proposed subdivision drawn with dashed lines. X X X X X 

 
12 A tie to an original corner of the tract of land of which subdivision is a 

part. X X X X X 

 
13 Name and location of adjacent subdivision, streets, easements, 

pipelines, water courses, etc. and the property lines and name of all 
adjoining property owners. 

X X X X X 

14 Name and location of adjacent subdivisions, streets, and property 
lines. X   X X 

 
15 

Existing and proposed topographic and planimetric features within the 
subdivision, including water courses and ravines, high banks, width of 
existing and proposed easements and any other physical features 
pertinent to the subdivision. Contour lines at two (2) foot intervals in 
terrain with a slope of two (2) percent or less and five (5) foot intervals 
in terrain with slope greater than two (2) percent, to be a separate 
exhibit or removed prior to recordation. 

X X X X X 

16 Existing transportation features within the subdivision including the 
location and width of right-of-way, streets, alleys and easements. X X X X X 

 
17 

Proposed features to be dedicated for public use including location, 
right-of-way, pavement width, surfacing, and name of streets; 
approximate width and depth of all lots; and location of building lines, 
alleys, parks, squares, public easements, sanitary facilities, utilities, 
and sanitary control easements. 

X X X X X 

 
18 Lot and block lines and numbers of all lots and blocks proposed to be 

created with complete dimensions for front, rear and side lot lines. X X X X X 

 
19 Floodway, 100-year flood plain and finish floor elevation. X X X X X 

 
20 Locations and size of dimensions of existing utilities, drainage 

facilities, streets, alleys, and easements. X X X X X 

 
21 

Location of City limits line, the outer border of the City’s extraterritorial 
jurisdiction and zoning district boundaries, if they traverse the 
subdivision, form part of the subdivision, or are contiguous to such 
boundary. 

X X X X X 

 
22 Key Map. A key map showing relation of subdivision to well-known 

streets in all directions to a distance of at least one (1) mile. X X X X X 
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23 

An accurate on-the-ground boundary survey of the property with 
bearing and distances and showing the lines of all adjacent land, 
streets, easements and alleys with their names and width. (Streets, 
alleys and lot lines in adjacent subdivisions shall be shown dashed). 
All necessary data to reproduce the plat on the ground must be shown 
on the plat. 

 X X X X 

 
24 

A complete legal description by metes and bounds of the land being 
subdivided (field notes).  X X X X 

 
25 

For streets to be dedicated: Complete curve data (delta, length of 
curve, radius, point of reverse curvature, point of tangency, chord 
length and bearing) shown on each side of the street; length and 
bearing of all tangents; dimensions from all angle points of curve to an 
adjacent side lot line shall be provided. 

  X  X 

 
 

26 

For water courses and easements to be dedicated: Distances to be 
provided along the side lot lines from the front lot line or the high bank 
of a stream. Traverse line to be provided along the edge of all large 
water courses in a convenient location, preferably along a utility 
easement or drainage easement if paralleling the easement or 
stream. The 100- year flood plain easement shall be shown where 
applicable. A note shall be provided prohibiting construction within 
the 100-year flood plain except for public streets or roads or utilities 
unless a floodplain permit is obtained. 

 X X  X 

 
27 

A Certificate of ownership and dedication to the public of all streets, 
easements, alleys, parks, playgrounds, or other dedicated public uses, 
signed and acknowledged before a notary public by the owners and 
any holders of liens against the land. 

 X X  X 

 
28 

A certificate of approval to be signed by the Planning & Zoning 
Chairman shall be placed on the face of the plat. See Section 
4.10.7C1. 

  X  X 

29 The certificate of the licensed public surveyor who surveyed, mapped 
and monumented the land shall be placed on the face of the plat.  X X  X 

30 Phasing Plan    X  
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1 The Benchmarks used are: INSERT BENCHMARK DATA AND 
MONUMENT DATA. X X X X X 

 
2 Water service is provided by the INSERT NAME OF PROVIDER. X X X X X 

 
3 Wastewater service is provided by INSERT NAME OF PROVIDER. X X X X X 

 
4 Electric service is provided by INSERT NAME OF PROVIDER. X X X X X 
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5 This Plat conforms to the Preliminary Plat approved by the Planning & 

Zoning Commission on INSERT APPROVAL DATE. 

     
X 

 

6 

All subdivision permits shall conform to the City of Bastrop Code of 
Ordinances, public improvement standards, and generally accepted 
engineering practices. 

   
X 

 
X 

 
X 

 
7 

Construction Plans and Specifications for all subdivision 
improvements shall be reviewed and accepted by the City of Bastrop 
prior to any construction within the subdivision. 

    
X 

 
X 

 
8 

The owner of this subdivision, and his or her successors and assigns, 
assumes sole responsibility for plans for construction of subdivision 
improvements which comply with applicable codes and requirements 
of the City of Bastrop. The owner understands and acknowledges that 
plat vacation or re-platting may be required, at the owner’s sole 
expense, if plans to construct this subdivision do not comply with such 
codes and requirements. 

   
X 

 
X 

 
X 

 
9 

By approving this plat, the City of Bastrop assumes no obligation to 
construct any infrastructure in connection with this subdivision. Any 
subdivision infrastructure required for the development of the lots in 
this subdivision is the sole responsibility of the developer and/or the 
owners of the lots. Failure to construct any required infrastructure to 
City standards may be just cause for the City to deny applications for 
certain development permits including building permits, site plan 
approvals and/or Certificate of Occupancy. 

    
X 

 
X 

10 Fiscal surety for subdivision construction, in a form acceptable to the 
City of Bastrop, shall be provided prior to plat approval by the City. 

    
X 

 
X 

 
11 No lot in this subdivision shall be occupied until connected to the 

approved water distribution and wastewater connection facilities. 

   
X 

 
X 

 
X 

 
12 Wastewater and Water systems shall conform to Texas Commission 

on Environmental Quality (TCEQ). 

   
X 

 
X 

 
X 

 
13 All new utilities will be underground. X X 

 
X 

 
X 

 
X 

 
14 Impact fees shall be assessed in accordance with the ordinance 

effective at the time of platting.  X 
 
X 

 
X 

 
X 

 
15 Developer or property owner shall be solely responsible for all 

relocation and modifications to existing utilities. X X 
 
X 

 
X 

 
X 

 
16 

A portion of this tract is within a flood hazard area as shown on the 
Flood Insurance Rate Map Panel # STATE NUMBER for Bastrop 
County, Effective INSERT DATE, INSERT COMMUNITY NUMBER 
Community Number, and is on Zone INSERT ZONE. 

X X 
 
X 

 
X 

 
X 

 
17 Temporary and permanent easements to be provided, as required at 

the City’s sole discretion for off-site improvements.   
 
X 

 
X 

 
X 

 
18 

As shown hereon, a ten (10) foot wide public utility easement (P.U.E.) 
is hereby dedicated adjacent to street Rights-of-Way on all lots. A five 
(5) foot wide P.U.E. is hereby dedicated along each side and rear lot 
line. (Required width adjacent to ROW in BP&L service area subject 
to BP&L final approval.) 

X X X X X 



6  

  
 

4.10.8A. - PLAT DETAIL 

Am
en

di
ng

 

M
in

or
 

R
ep

la
t 

Pr
el

im
in

ar
y 

Pl
at

 

Fi
na

l P
la

t 

 
19 Property owner shall provide for access to all easements as may be 

necessary and shall not prohibit access by government authorities. X X  
X 

 
X 

 
X 

 
20 

No building, fences, landscaping or other structures are permitted 
within drainage easements shown, except as approved by the City of 
Bastrop and/or Bastrop County. 

X X  
X 

 
X 

 
X 

 
21 All easements on private property shall be maintained by the property 

owner or his or her assignees. X X  
X 

 
X 

 
X 

 
22 

No lot or structure shall be occupied prior to the Applicant submitting 
to the City of Bastrop documentation of subdivision/site registration 
with the Texas Department of Licensing and Regulations (TDLR) and 
provide documentation of review and compliance of the subdivision 
construction plans with Texas Architectural Barriers Act (TABA). 

X X X   
X 

 
23 

Erosion and sedimentation controls constructed in accordance with 
the Code of Ordinances of the City of Bastrop are required for all 
construction on each lot, including single family and duplex 
construction. 

 X  
X 

 
X 

 
X 

 
24 

Public utility and drainage easements where shown and/or described 
hereon are intended to indicate an easement for construction, 
operation, and maintenance of public utilities and drainage ways; 
including, but not limited to, sanitary sewers, force mains, water lines, 
telephone signal conduits, electric conductors, drainage pipes, and 
natural gas lines. 

 X  
X 

 
X 

 
X 

 STANDARD PLAT NOTES SPECIFIC TO CITY LIMITS:      
 
25 Sidewalks shall be constructed in accordance with the ordinances of 

the City of Bastrop. X X  
X 

 
X 

 
X 

 
26 Prior to construction of any improvements on lots in the subdivision, 

building permits will be obtained from the City of Bastrop.  X  
X 

 
X 

 
X 

 
27 Build-to lines shall be in accordance with the ordinances of the City of 

Bastrop. X X  
X 

 
X 

 
X 

 STANDARD PLAT NOTES SPECIFIC TO EXTRATERRITORIAL 
JURISDICTION:      

 
28 A Bastrop County development permit is required prior to any site 

development. X X  
X 

 
X 

 
X 

29 

All infrastructure required for public roads, drainage, or other public 
infrastructure (Including but not limited to lighting, signage, traffic 
lights, sidewalks, parking areas, storm sewers, or other drainage 
infrastructure), shall be maintained by the Developer, or their assigns, 
until such a time that it is accepted, if at all, by a governmental entity 
for maintenance.  

X X X X X 

30 

Until such a time as Bastrop County, through the Bastrop County 
Commissioners Court, accepts the dedication of the improvements 
delineated and shown on this plat, said improvements are not Bastrop 
County improvements and are not subject to Bastrop County 
maintenance.  

X X X X X 

31 This subdivision is located within the Statutory or Voluntary ETJ of the 
City of Bastrop. X X X X X 
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 STANDARD PLAT NOTES SPECIFIC TO BASTROP POWER & 
LIGHT:      

 
32 Blanket Temporary Access and Construction Easement Document 

#INSERT NUMBER has been provided for construction access.  X  
X 

 
X 

 
X 

 
33 

Upon completion of construction and installation of the Electric 
Facilities on the Property, the developer/owner shall have the 
Permanent Utility Easement (20 foot easement, to include a 10 foot 
buffer around all non-opening sides and a 20 foot buffer around 
opening sides of equipment) surveyed by metes and bounds, at its 
sole cost and expense, and a copy of that Permanent Easement 
survey provided to BP&L for the granting and recording of a 
Permanent Public Utility Easement. The Blanket Temporary Access 
and Construction Easement shall be vacated as such time BP&L 
accepts and records the Permanent Public Utility Easement. 

  
X   

X 
 
X 

 
34 

Any public utility has the right to prune and/or remove trees, shrubbery 
vegetation and other obstructions to the extent necessary to keep the 
easements clear. The owner/developer of this subdivision/lot shall 
provide such providers with any easement and or access required, in 
addition to those indicated, for the installation and ongoing 
maintenance of public utilities. 

X X X X X 

 
35 

The owner shall be responsible for installation of temporary erosion 
control, re-vegetation and tree protection for electric utility work 
required to provide electric service to this project. 

 X  X X 

 
36 All fees must be paid before materials are ordered or construction of 

electric facilities will be scheduled.  X  X X 

 
37 

Line extension fees are required to be assessed at the time of platting. 
Provide electric load calculations, number of services, or plans for 
review. 

 X X X X 

 STANDARD PLAT NOTES, WHEN APPLICABLE:      

 
39 Variance from INSERT CODE AND VARIANCE DESCRIPTION was 

approved by the City of Bastrop on INSERT DATE. X X X X X 

 
40 

Residential corner lots on unequal class street shall only access the 
street with the lower classification. Access for INSERT LOT is 
prohibited to INSERT STREET NAME. 

X X X  X 

 
41 

All restrictions and notes from the previous existing subdivision, 
INSERT SUBDIVISION NAME, recorded in INSERT RECORDATION 
NUMBER, plat records, Bastrop County, Texas, shall apply to this plat. 

X  X  X 

 42 

This project is located within the area of "known and potential habitat" 
of the Endangered Houston toad as determined by the U. S. Fish and 
Wildlife Service as authorized under Bastrop County's Federal Fish 
and Wildlife- issued Endangered Species - Incidental take permit 
number TE-113500-0, property owners should contact the Lost Pines 
Habitat Conservation Plan (LPHCP) Administrator at the Bastrop 
County Development Services Department prior to any development 
activity. 

X X X X X 

 43 Since no further fragmentation of potential Houston toad habitat 
occurs from this subdivision, it has no effect to the LPHCP. X X X X X 
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1 Planning & Zoning Commission Approval Format   X X X 
 

Approved this INSERT DAY day of INSERT MONTH, INSERT YEAR, A.D. by the Planning & Zoning 
Commission of the City of Bastrop, Texas. 

 
Approved:                                                 Attest: 

 
 

                 
Planning & Zoning Commission  City Secretary 
Chairperson 

2 Administrative Approval Format X X X   

 
Administratively approved and accepted by the City of Bastrop this INSERT DAY day of INSERT MONTH, 
INSERT YEAR. 

 
Approved: Attest: 

 
 

         
City Manager   City Secretary 

 
    
Director of Planning 

3 Certificate of the Licensed Public Surveyor X X X X X 
 

The State of Texas§ 
County of Bastrop§ 

 
KNOW ALL MEN BY THESE PRESENTS 

 
That I, INSERT NAME, do hereby certify that I prepared this plat from an actual and accurate on-the-ground 
survey of the land and that the corner monuments shown thereon were properly placed under my personal 
supervision, in accordance with the subdivision regulations of the City of Bastrop, Texas. 

 
        
Signature and Seal of Registered Date 
Public Surveyor 

4 Certificate of the Licensed Engineer X X X X X 
 

The State of Texas§ 
County of Bastrop§ 

 
KNOW ALL MEN BY THESE PRESENTS 

 
That I, INSERT NAME, do hereby certify that the information contained on this plat complies with the 
subdivision regulations for the City of Bastrop, Texas and that the 100 year flood plain is as shown and will 
be contained within the drainage easement and or drainage right-of-way, as shown hereon. 

 
        
Signature and Seal of Registered Engineer Date 
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5 Owner’s Signature Block X X X X X 
 

The State of Texas§ 
County of Bastrop§ 

 
KNOW ALL MEN BY THESE PRESENTS 

 
That we, INSERT NAME(S) OF OWNER(S), being the owners of INSERT NUMBER OF ACRES acres out 
of INSERT LEGAL DESCRIPTION, according to the map or plat recorded in Plat Cabinet INSERT NAME, 
Page INSERT NUMBER, plat records of Bastrop County, Texas and as conveyed to us by deeds recorded 
in Instrument Number INSERT NUMBER of the official public records of said county do hereby subdivide 
said land with the plat shown hereon, to be known as: 

 
INSERT SUBDIVISION NAME 

 
Subject to easements and restrictions heretofore granted and not released and do hereby dedicate any 
streets and/or easements shown hereon to the public. 

 
Witness my hand this INSERT DAY day of INSERT MONTH, INSERT YEAR, A.D. 

 
 

    
Property Owner Name 
Property Owner Address 

6 County Clerk Signature Block X X X  X 
 

The State of Texas§ 
County of Bastrop§ 

 
I, INSERT COUNTY CLERK’S NAME, County Clerk of Bastrop County, Texas, do hereby certify that the 
foregoing instrument of writing and its certificate of authentication was filed for record in my office on the 
INSERT DAY day of INSERT MONTH, INSERT YEAR, A.D. at INSERT HOUR o’clock INSERT AM 
BEFORE NOON or PM AFTER NOON, in the plat records of Bastrop County, Texas in Plat Cabinet INSERT 
NAME, Page INSERT NUMBER. 

 
Filed for record on the INSERT DAY day of INSERT MONTH, INSERT YEAR, A.D. 

 
         
Deputy   County Clerk, Bastrop County, 

Texas 

 




