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Bastrop Public Library 

Librarian’s Report 

November 5, 2018 
 

 

 

 

1. Library Statistics for the month of September.  Circulation statistics are down 7% compared 

to September 2017; gate count is up 2% compared to September 2017; programming is down 

12% compared to September 2017; Internet usage is up 4% compared to September 2017; 

reference requests are up 7% compared to September 2017, and meeting room reservations 

are down 16% compared to September 2017. 

2. In the month of October 245 children and adults attended story time. 

3. In the month of October 24 children and adults met to play chess. 

4. On Monday, October 1, Bonnie Pierson hosted twelve students from the Calvary Episcopal 

School Aftercare program. 

5. On Tuesday, October 2, Mickey DuVall attended a monthly Friends of the Bastrop Public 

Library meeting. 

6. On Tuesday, October 2, Bonnie Pierson hosted a homeschool class.  Nine homeschool 

students made a Dia de Los Muertos alter and skeleton masks. 

7. On Thursday, October 4, Bethany Dietrich hosted a “Board Games” night.  Seventeen teens 

played board games. 

8. On Tuesday, October 9, Bethany Dietrich hosted a Tween “MakerSpace: 3D Printer Open 

Lab.”  Eleven Tweens participated and printed items using the 3D printer. 

9. On Thursday, October 11, Bethany Dietrich hosted a Teen “MakerSpace: 3D Printer Open 

Lab.”  Eleven teens participated and printed items using the 3D printer. 

10. On Saturday, October 13, Bethany Dietrich hosted a Youth Advisory Squad meeting.  Four 

teens attended the meeting. 

11. On Tuesday, October 16, Carmen Serna hosted the Lego Club program.  Nineteen children 

and adults attended and created items using LEGOs. 

12. On Tuesday, October 16, Carmen Serna and Bethany Dietrich attended a Bastrop 

Intermediate School’s Literacy Night.  Twenty-seven children visited the library’s booth. 

13. On Saturday, October 20, Bethany Dietrich presented an MakerSpace program for all ages.  

Nine children and adults attended the program. 

14. On Monday, October 22, Bonnie Pierson hosted thirteen students from the Calvary Episcopal 

School Aftercare program. 

15. On Monday, October 22, Bethany Dietrich hosted an all ages “MakerSpace: Open Lab” 

program.  Twelve children and adults participated in the lab. 

16. On Tuesday, October 23, Cary Kittrell hosted a Crafter Anonymous: “Burlap Wreath” 

program.  Seven adults created pumpkin wreaths using burlap. 

17. On Thursday, October 25, Carmen Serna attended the Lost Pines Elementary School Fall 

Fest.  Sixty children and adults visited Carmen at the library’s booth.  

18. On Thursday, October 25, Bethany Dietrich presented a Murder Mystery Dinner: “The Case 

of the Cereal Murderer.”  Fourteen teens participated in the event. 
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19. On Monday, October 29, Mickey DuVall met with Trey Job and Tanya Cantrell concerning 

personnel matters. 

20. On Tuesday, October 30, Mickey DuVall and Ashley Guerrero interviewed an AARP 

Foundation candidate. 

21. On Wednesday, October 31, Bonnie Pierson, Cary Kittrell, and Carmen Serna created a 

Halloween decorated booth and participated in the Bastrop Halloween Bash.  

22. On Tuesday, October 30, Mickey DuVall and Ashley Guerrero interviewed and hired an 

AARP Foundation candidate. 

 

 

 

Respectfully submitted:  Mickey DuVall, Library Director 



Bastrop Public Library 
Monthly Status Report on Previously Approved Items 

November 5, 2018 
 
 

1. Brick pavers and tiles update—one brick sold in October. 
2. Creation Station update—Bethany Dietrich, Bonnie Pierson, and Cary 

Kittrell are each providing programming in the Creation Station.  People of 
all ages are attending the programs. They are preparing to order furniture 
and MakerSpace kits.  

3. Emergency Shelter update—Police Chief James Altgelt announced that the 
City’s Emergency Operation Center (EOC) was activated.  The City went to 
Readiness Level 3 in preparation of the anticipated flooding, but when the 
threat had not occurred, the City went to Readiness Level 4 and closed the 
EOC.    Mickey DuVall, Bonnie Pierson, and Cary Kittrell continue to review 
and update shelter procedures and other documentation. 



Bastrop Public Library 

Friends of the Bastrop Public Library Report 

November 5, 2018 
 

 

 

 

1. Friends are working on an annual budget.  Will be presented at the 

November 6th meeting. 

2. Introduced newly elected board members. 

3. Thanked outgoing board members. 

4. Discussed the changes to their bylaws approved at the September 

meeting. 

5. Discussed creating a pocket library and placing it in front of the Kerr 

Building. 



BASTROP PUBLIC LIBRARY ANNUAL STATISTICS FOR FISCAL YEAR 2017-2018

Oct. Nov. Dec. Jan. Feb. March April May June July Aug. Sept. Total

CIRCULATION SERVICES:

Adult:

000-099 18 30 8 19 21 14 3 7 22 24 9 16 191

100-199 38 74 45 58 66 62 68 59 65 82 48 69 734

200-299 40 47 29 42 58 43 47 44 46 43 34 46 519

300-399 85 131 89 89 103 106 136 128 159 125 106 104 1,361

400-499 13 13 14 9 10 16 8 8 11 12 4 6 124

500-599 65 57 47 41 78 79 63 30 38 42 68 46 654

600-699 260 265 207 331 342 333 347 284 425 353 283 240 3,670

700-799 118 92 78 95 94 81 63 90 142 131 97 104 1,185

800-899 27 39 18 18 28 24 20 28 49 46 46 41 384

900-999 139 124 96 149 148 94 94 88 137 109 111 132 1,421

92-920 56 85 74 54 68 65 73 82 76 88 61 78 860

Adult Book Club Bag 0 0 0 1 0 0 0 0 0 0 0 0 1

Adult DVD's 1,692 1,713 1,611 1,898 1,713 1,561 1,473 1,593 1,838 1,753 1,871 1,742 20,458

Adult Fiction 1,770 1,701 1,649 1,759 1,695 1,675 1,667 1,772 1,826 1,522 1,302 887 19,225

CHR 0 0 0 0 0 0 0 8 63 69 93 57 290

MYS 0 0 0 0 0 0 0 28 143 324 406 533 1,434

ROM 0 0 0 0 0 0 0 7 25 48 47 50 177

NOV 0 0 0 0 0 0 0 7 52 90 104 135 388

SFF 0 0 0 0 0 0 0 4 18 81 101 111 315

Wes 0 0 0 0 0 0 0 0 2 2 0 2 6

Adult Fiction CD's 531 482 450 380 412 325 361 401 384 448 472 345 4,991

Adult Genealogy 0 0 0 0 0 0 0 0 0 0 0 0 0

Adult Historical File 0 0 0 0 0 0 0 0 0 0 0 0 0

Adult Large Print 658 618 590 657 681 745 660 615 794 694 834 732 8,278

Adult Microfilm 0 0 0 0 0 0 0 0 0 0 0 0 0

Adult MP3 Book 23 15 16 8 5 9 12 7 14 8 7 11 135

Adult Music on CD 150 147 161 114 93 80 98 102 130 88 76 65 1,304

Adult Nonfiction CD'S 0 31 37 26 26 22 26 15 39 25 39 21 307

Adult Overdrive e-book 961 916 815 879 895 1,043 1,043 895 1,077 1,208 1,329 1,195 12,256

Adult Pro Col 0 0 0 0 0 0 0 0 0 0 0 0 0

Adult Reference 0 0 0 0 0 0 0 0 1 0 0 0 1

Adult Reference Desk 0 0 0 0 0 0 0 0 0 0 0 0 0

Adult Spanish DVD's 5 2 2 0 0 0 0 0 9 12 3 5 38

Adult Spanish Fiction 12 11 14 5 12 5 1 10 10 15 15 11 121
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BASTROP PUBLIC LIBRARY ANNUAL STATISTICS FOR FISCAL YEAR 2017-2018

Oct. Nov. Dec. Jan. Feb. March April May June July Aug. Sept. Total

Adult Spanish Nonfiction 8 12 11 16 16 18 14 20 27 36 22 18 218

Adult Texana 16 26 29 39 33 27 39 29 38 42 37 41 396

Adult Videocassettes 33 25 5 9 8 15 10 14 19 21 14 10 183

Cake Pans 7 5 12 7 5 14 1 3 15 7 10 9 95

 

Subtotal Adult: 6,725 6,661 6,107 6,703 6,610 6,456 6,327 6,378 7,694 7,548 7,649 6,862 81,720

Juvenile and children's:

Child Braille Picture Bks 4 2 2 3 2 1 0 0 0 0 0 3 17

Child Literacy Bags 0 0 0 0 0 0 0 0 7 10 15 9 41

Child Spanish 1st R 11 27 7 36 7 14 8 6 11 4 10 5 146

Child Spanish Easy 104 73 39 58 54 61 62 62 82 79 60 64 798

Child Spanish Easy NF 1 4 12 21 7 10 4 4 7 5 3 4 82

Child Storytime box 0 0 0 0 0 0 0 0 0 0 0 0 0

Easy Nonfiction 138 133 100 169 124 146 139 103 189 173 152 139 1,705

Easy Picture Books 1,511 1,444 1,058 1,196 1,383 1,392 1,316 1,210 2,346 1,706 1,489 1,445 17,496

First Readers 474 430 290 330 395 466 435 372 648 445 406 400 5,091

J 000 - J 099 20 21 6 20 26 24 26 18 26 14 14 15 230

J 100 - J199 5 3 4 1 4 4 0 1 6 5 2 6 41

J 200 - J 299 8 8 7 13 7 6 5 15 15 12 7 22 125

J 300 - J 399 44 30 16 25 36 33 35 11 37 31 26 28 352

J 400 - J 499 2 0 0 2 0 5 3 3 2 6 1 0 24

J 500 - J 599 150 91 55 141 124 177 128 85 202 168 106 154 1,581

J 600 - J 699 69 38 19 52 43 40 52 27 53 66 35 31 525

J 700 - J 799 139 107 75 96 137 96 163 141 240 237 135 103 1,669

J 800 - J 899 12 11 5 6 7 15 21 11 16 20 11 16 151

J 900 - J 999 101 81 42 71 18 42 41 38 78 60 57 88 717

J 92 - J 920 31 34 9 28 53 31 31 40 36 57 19 30 399

Juvy Braille 0 0 0 0 0 0 0 0 0 0 0 0 0

Juvy CD'S 85 59 30 55 43 46 48 62 89 75 74 59 725

Juvy DVD 414 354 335 380 337 322 314 306 480 506 408 362 4,518

Juvy Fiction 1,054 869 631 624 845 903 918 823 1,657 1,282 917 840 11,363

Juvy Graphic Novels 196 226 180 194 198 275 290 262 430 307 223 203 2,984

Juvy Oversize 6 10 3 12 5 4 5 10 12 10 4 4 85

Juvy Reference 0 0 0 0 0 0 0 0 0 0 0 0 0

Juvy Spanish Fiction 11 8 9 8 13 16 3 13 34 36 23 18 192

Juvy Spanish Nonfiction 33 16 8 22 22 9 16 17 36 42 21 20 262
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BASTROP PUBLIC LIBRARY ANNUAL STATISTICS FOR FISCAL YEAR 2017-2018

Oct. Nov. Dec. Jan. Feb. March April May June July Aug. Sept. Total

Subtotal Juv. & child. 4,623 4,079 2,942 3,563 3,890 4,138 4,063 3,640 6,739 5,356 4,218 4,068 51,319

Young Adult:

Young Adult Fiction 228 253 229 242 169 281 214 292 408 371 226 174 3,087

YA Graphic Novels 264 279 319 235 306 231 181 193 255 342 154 145 2,904

Subtotal Young Adult 492 532 548 477 475 512 395 485 663 713 380 319 5,991

Other:

Magazines 52 52 69 45 54 62 67 36 27 39 48 104 655

Paperbacks 231 267 289 299 382 247 243 243 301 288 258 223 3,271

Subtotal Other 283 319 358 344 436 309 310 279 328 327 306 327 3,926

          Grand Total All 12,123 11,591 9,955 11,087 11,411 11,415 11,095 10,782 15,424 13,944 12,553 11,576 142,956

OTHER SERVICES:

Total Online Bastrop 4,780 3,850 3,774 3,769 5,002 4,444 4,152 5,864 4,114 3,397 6,625 4,132 53,903

Advertiser Searches

Computer Useage:

ADA 0 0 0 57 52 55 53 54 48 50 67 51 487

Adult 1,133 932 898 643 821 788 852 842 824 796 1,039 912 10,480

Children 224 333 210 136 132 183 139 139 322 258 227 194 2,497

Teen 171 159 181 54 53 81 61 69 105 68 75 107 1,184

Reference--Local Hist. 28 37 28 35 38 49 37 252

Wireless 1,890 1,900 2,024 1,978 2,121 2,075 1,864 1,915 2,433 2,340 2,334 2,258 25,132

Total Comp. Useage 3,418 3,324 3,313 2,811 3,127 3,210 3,006 2,993 3,719 3,500 3,724 3,508 40,032

Gifts and Memorials: $500 $0 $1,780 $10,240 $0 $125 $2,500 $11,180 $325 $25 $100 $0 $26,775
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BASTROP PUBLIC LIBRARY ANNUAL STATISTICS FOR FISCAL YEAR 2017-2018

Oct. Nov. Dec. Jan. Feb. March April May June July Aug. Sept. Total

Items Processed:

Items Cataloged:

Apollo 100 25 209 69 91 121 141 44 29 30 43 53 955

Baker & Taylor 41 34 25 11 19 15 23 20 32 6 8 55 289

Brodart 0 0 0 0 0 0 0 0 0 0 0 0 0

Cat Express--OCLC 18 6 39 9 20 13 51 12 45 0 0 0 213

Ingram 154 0 84 230 165 71 110 241 99 157 184 25 1,520

Original 20 43 73 59 79 186 87 70 73 4 31 11 736

Recorded Books 11 17 4 5 13 8 11 9 2 3 9 13 105

Total items cataloged 344 125 434 383 387 414 423 396 280 200 275 157 3,818

Total items withdrawn 355 354 275 1,568 586 996 561 368 743 394 665 241 7,106

Total items lost 14 3 0 0 49 83 12 21 21 0 26 12 241

Interlibrary Loan:

Borrowed 5 17 11 18 10 11 7 9 16 16 22 15 157

Loaned 2 5 1 4 1 3 2 3 3 2 5 3 34

Total Transactions 7 22 12 22 11 14 9 12 19 18 27 18 191

New Library Patrons:

City 22 27 24 48 27 35 30 41 43 55 38 33 423

County 101 74 63 115 83 90 66 74 94 107 140 94 1,101

Non-residents 9 9 13 11 11 8 5 18 31 14 129

Total Patrons added 123 101 96 172 123 136 107 123 142 180 209 141 1,653

Patron Usage:

County 71% 68% 66% 69% 68% 66% 66% 67% 66% 67% 68% 67%

City 19% 20% 23% 21% 21% 23% 25% 24% 24% 23% 21% 24%

Faculty 4% 6% 5% 4% 5% 5% 3% 3% 4% 4% 3% 4%

Other 6% 6% 6% 6% 6% 6% 6% 6% 6% 6% 8% 5%

Proctored Tests Given: 3 2 3 0 7 4 3 3 3 2 0 0 30

Programming:
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BASTROP PUBLIC LIBRARY ANNUAL STATISTICS FOR FISCAL YEAR 2017-2018

Oct. Nov. Dec. Jan. Feb. March April May June July Aug. Sept. Total

Children's programs 409 459 694 278 314 321 598 427 1,711 1,297 330 468 7,306

Children's outreach 1,268 0 0 0 0 40 0 1,384 74 33 0 0 2,799

Teen programs 67 44 41 44 43 28 32 30 63 78 32 43 545

Teen's outreach 0 0 0 0 0 0 0 1,775 0 0 0 0 1,775

Adult programs 0 0 0 0 0 0 0 0 18 8 0 5 31

Special Events 114 0 0 500 300 98 12 1,024

MakerSpace Programs 70 66 1 16 153

Total Programming 1,744 503 735 322 357 503 630 3,616 2,436 1,782 461 544 13,633

Number of Programs 26 35 26 24 26 26 29 25 37 34 20 30 338

Reference Assistance:

Directional Questions 492 418 392 167 343 484 431 416 446 406 589 425 5,009

Microfilm assistance 0 0 0 0 0 0 0 0 0 0 0 0 0

Reference Questions 379 305 255 296 450 448 350 388 398 401 413 399 4,482

Telephone Reference 204 159 136 100 246 171 133 108 86 75 121 80 1,619

Computer Assistance 658 777 698 611 1,304 1,239 1,204 1,023 968 910 1,098 974 11,464

Ereader Assistance 10 11 2 6 18 3 5 3 3 7 15 10 93

Total Reference 1,743 1,670 1,483 1,180 2,361 2,345 2,123 1,938 1,901 1,799 2,236 1,888 22,667

Reservations:

Pressley Meeting Room 44 40 41 42 41 39 45 42 35 35 30 31 465

Maynard Board Room 27 30 27 25 20 19 23 24 21 19 24 24 283

Study Rooms 224 229 183 180 243 213 220 204 224 206 257 208 2,591

Total Reservations 295 299 251 247 304 271 288 270 280 260 311 263 3,339

Visitor Count: 9,959 8,608 9,005 9,005 8,954 10,198 8,970 8,736 12,116 10,544 9,467 9,005 114,567

Volunteer Hours:

Regular volunteers 73.25 69.50 87.25 40.50 109.75 97.00 106.75 87.25 144.25 135.25 70.00 115.50 1,136.25

Friends volunteers 107.50 104.00 88.00 109.50 80.50 111.75 94.75 134.50 143.25 166.25 164.50 132.00 1,436.50

Teen  volunteers 27.30 28.30 113.12 102.05 3.76 14.00 288.53

Total Volunteer Hours 180.75 173.50 175.25 150.00 190.25 208.75 201.50 221.75 400.62 403.55 238.26 247.50 2,861.28
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BASTROP PUBLIC LIBRARY ANNUAL STATISTICS FOR FISCAL YEAR 2017-2018

Oct. Nov. Dec. Jan. Feb. March April May June July Aug. Sept. Total

Website Hits: 2,048 1,904 1,796 2,295 2,100 2,211 1,997 2,500 3,962 3,284 2,810 2,368 29,275

Facebook Likes 0 0 0 0 0 0 0 1,058 1,118 1,155 1,191 1,232 5,754

FB daily engaged 0 0 0 0 0 0 0 1,321 2,366 1,828 840 1,374 7,729

FB daily total reached 0 0 0 0 0 0 0 14,700 22,959 20,233 20,149 17,286 95,327

Weebly page views 0 0 0 0 0 0 417 777 494 1,021 561 3,270

Weebly unique users 0 0 0 0 0 0 0 253 336 266 334 215 1,404

Teen Instagram Foll. 135 177 197 509

Reserve-A-Librarian 7 0 3 0 6 1 0 0 0 0 0 0 17
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CHARTER OF THE BASTROP PUBLIC LIBRARY BOARD 

 

 
1. Authorization 

 

Bastrop City Ordinance No. 2014-10, Article 1.12, Division 2, Sec. 1.12.061 Library 

Board Created: 

 

There is hereby created a public library board to be known as the Bastrop Public 

Library Board. 

 

2. Powers and Duties of the Board 

 

 

a. The members of the Library Board shall serve in an advisory capacity only, shall 

represent the people of the library area, and shall make recommendations to the City 

Council and to the staff for the supervision, management, and operation of such library, 

and shall carry out the directives and policies established by the City Council. 

  

b. The Library Board shall act in such capacity as to allow the public the means to appeal 

or challenge any library rules, policies, fines, or acquisitions made to the books, 

magazines, pamphlets, and other types of material that make up the library collection. 

 

c. The Library Board shall be authorized to accept donations, gifts, and bequests from 

individuals, firms, or companies, other than library related materials, for the general use 

of the library system.  Monetary contributions shall be deposited to the City in a separate 

general fund Library Board account in accordance with established City policies and 

procedures and shall be subject to regular City audit and budgetary procedures.  All 

donations made to the library are limited to expenditures made by and for the library in 

accordance with City Purchasing policies and restrictions. 

 

d. The Library Board shall render, by the Library Director to the City Council, through 

the City Manager, monthly attendance, minutes, reports, recommendations, and 

budgetary items for capital improvements and resolutions of the Library Board.  

 

3. Membership of the Board 

 

The Board shall consist of seven members, appointed in accordance with the City 

Charter, at least six of whom shall be citizens of the City of Bastrop, and one member 

who may be a resident of Bastrop County who resides within the Bastrop Independent 

School District, to serve without compensation for a term of three years.  Board terms 

will run from October 1 through September 30.  Terms will be staggered with three board 

positions expiring per year.  Library Board members will recruit new and replacement 

members and make recommendations to the Mayor.   



4. Officers of the Board 

 

The officers shall be a Chairman, a Vice-Chairman, a Secretary and any other official, 

which the Board decides to elect at any time.  Unless the term is limited at the time of 

election, each officer shall serve for one year and may be re-elected for any desired 

number of terms.  Board Officer elections are held annually at the October Board 

meeting. 

 

5. Meetings of the Board 

 

a. The Board shall meet on the first Monday of each month, except the month of July, and 

at any time agreed to by the Board, or called upon by the Chairman.   

 

b. “Except as otherwise required by state law, or in circumstances otherwise set forth 

herein below, a simple majority of the total membership, excluding vacancies, of each 

advisory body shall constitute a quorum for purposes of convening a meeting, and/or 

conducting the business of the advisory body.” (Excerpted from the City of Bastrop 

Ordinance 2014-10, Article 102, Sec. 102.002 (c) (4)) 

 

6. The Librarian 

 

Bastrop City Ordinance No. 2014-10, Article 1.12, Division 3, Sec. 1.12.091 Office 

Created: 

 

There is hereby created the office of Library Director, who shall be employed by the 

Managing Director of Public Works & Leisure Services, and who shall be a person with a 

master’s degree in library and information science, or its equivalent, from an ALA 

accredited school. 

 
7. Amendments and Rules 

 

The Board shall make recommendations to rules and amendments to the rules of the 

library operating policies and procedures as the need shall appear.  The Board may create, 

discontinue or amend any part of the Library Board Charter, not otherwise defined by 

City Ordinance, subject to the approval of its authorizing source, the City Council. 

 

 
Library Revision: 11/05/18 

Library Board approval:  

Bastrop City Council approval:  



Bastrop Public Library 

Library Board  

Annual Open House 

2018 

 

 

 
DATE AND TIME: 

 

• December 8, 2018 

• 10:00 AM to 4:00 PM 

 

 

SCHEDULE: 

 

• 10:00 AM to 4:00 PM—Cookies, Treats, and Beverages served 

• 10:00 AM to 3:00 PM—Decorating Graham Cracker Houses 

• 10:00 AM to 12:00 Noon—Santa and Mrs. Claus 

• 10:00 AM to 12:00 Noon—Monica Miller, Harpist 

• 1:00 PM to 1:30 PM—Honor Choir 

• 1:45 PM to 3:45 PM—Gary & Donna Taylor, Singing Duo 



BASTROP PUBLIC LIBRARY 

CREATION STATION POLICY 
 

1 
 

Purpose 

 

The Bastrop Public Library has created a Creation Station to provide opportunities to foster 

curiosity, creativity, imagination, collaboration, and critical thinking skills. Patrons are 

encouraged to engage with items (i.e. 3D printer, CNC Vinyl Cutter) and one another to 

create, tinker, and explore. 

 

Safety 

I. Children eight years old or younger must be supervised by a parent or guardian.  

II. No one is allowed in the Creation Station outside of open lab times or programs 

without library staff approval. 

III. Appropriate safety-wear must be worn when working with certain tools (i.e. goggles, 

gloves).  

IV. Never work while you are impaired, overly stressed, tired, or otherwise unable to 

work carefully. 

V. Use equipment in a manner consistent with the proper use of each device. Equipment 

should not be mishandled or used in a way that can cause damage. Staff have the right 

to end the use of equipment if deemed necessary.  

VI. Due to the lack of proper ventilation, only PLA (polylactic acid, plant based) filament 

may be used for 3D printing. 

VII. Alert staff to malfunctioning equipment.  

VIII. Take precautions to prevent avoidable mess or damage in the Creation Station. Avoid 

wastefulness.  

IX. Always clean up after yourself and keep the work area clean. 

X. Report all injuries to staff immediately.  

XI. Bastrop Public Library’s Patron Behavior Policy must be adhered to while in the 

Makerspace.  

 

Availability 

I. Open Lab Times 

a. Currently, the library schedules “open lab” times where individuals are invited 

to play and explore at their own will. Open labs are available to all ages and 

no direct instruction will occur other than staff assisting patrons with 

troubleshooting and solving problems. 

II. Programs 

a. Currently, the library schedules various programs that are more directed and 

structured than Open Lab times. These are planned for targeted audiences and 

may or may not require a pre-registration depending on the supplies necessary 

for the program.  

Guidelines 

I. Equipment, tools, materials, and/or supplies are available on a first-come, first-served 

basis. 

II. Only library computers may be used to connect to the technology and/or equipment. 

III. Creation Station equipment may not leave the library building.  

IV. Restrictions to creations include: 



BASTROP PUBLIC LIBRARY 

CREATION STATION POLICY 
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a. Jobs that are too large or complex, dangerous, or violates the patron behavior 

policy 

b. Items that are prohibited by local, state, or federal law 

c. Items that are unsafe, harmful, dangerous, pose an immediate threat to the 

well-being of others, or is otherwise inappropriate for the library environment 

(such use may also violate the term and use of the manufacturer) 

d. Items that violate another’s intellectual property rights (i.e. items that are 

subject to copyright, patent, or trademark protection) 

V. The library does not accept responsibility if a project is destroyed, does not print 

correctly, does not work, or if any of the patron’s personal equipment is damaged or 

destroyed while using any of the library’s equipment.  

VI. Objects unclaimed after seven days may be discarded.  

 

Equipment 

I. 3D printer 

a. Patrons may submit only one file at a time for printing. Staff will perform the 

actual print job. 

b. The library reserves the right to delay or change the printing order of projects 

depending on how long a project may take to print. 

c. If the patron’s job does not correctly print after three tries, library staff will 

abort printing.  

d. The library charges $0.10 per gram for 3D filament. 

II. CNC vinyl cutter 

a. Patrons may submit only one file at a time for printing. Staff will perform the 

actual print job. 

b. The library reserves the right to delay or change the printing order of projects 

depending on how long a project may take to print. 

c. The library charges $1.00 per linear foot for CNC vinyl used.  

III. iPads and laptops 

a. Patrons may only use library iPads and laptops for Creation Station activities.  

b. iPads and laptops are to be returned to the charging port or other location 

designated by library staff when use is completed.  

 

Creation Station Kits, Materials, Tools, and Supplies 

I. Blocks Rock! 

II. Keva blocks 

III. Strawbees 

IV. K’nex 

V. Legos 

VI. MakeDo kits 

VII. Buddha Boards 

VIII. Spinning puzzle 

IX. Button maker 

X. Die cut 

XI. Perler beads 

XII. Suspend game 



BASTROP PUBLIC LIBRARY 

CREATION STATION POLICY 
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The Library Director or his or her designee is responsible for administering this policy.  The 

Library Director may refuse a library patron’s request to use any equipment at any time.  

Failure to abide by this policy may result in revocation of the library patron’s privileges to 

use equipment in the Creation Station or attend any Creation Station programs.  

 

 

 

Revised: 11/05/18 

Library Board Approved:  

City Council Approved: 
















	Library November 5, 2018
	2. Minutes 100118
	3. librariansreport 110518
	4. Previously Approved items 110518
	5. Friends Report 110518
	6. Copy of 17-18 stats
	7. Detail Listing
	8. Charter 110518
	9. 2018 Annual Open House
	10. Creation Station Policy 2018
	11. Annual Statistics Review

