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Project:











          
  (Name of Project) 




   (Submittal Date)

PURPOSE:

The purpose of the Site Development Plan review is to ensure efficient and safe land development, harmonious use of land, compliance with appropriate design standards, safe and efficient vehicular and pedestrian circulation, parking and loading, adequate water supply, wastewater facilities, drainage and storm water management, and other utilities and services.
INSTRUCTIONS:

· Make an appointment with Yvonne Pritchard in the Planning and Development Department for plan submission. (512) 321-0457; (512) 303-9218 (metro).
· All applications require that the applicant attend a Predevelopment Conference prior to the submittal of an application, unless waived by the Director of Planning and Development.
· Complete the following application and checklist prior to submission.

· Use the most current application found on the City’s website (www.cityofbastrop.org) or from the Planning and Development Department
· Place a check mark on each line if you have complied with that item. Indicate with N/A if the item does not apply to your project. This checklist is only a guide. All local, state and federal requirements cannot be reflected on this checklist. If there are any questions regarding subdivision regulations, the applicant should consult the source law. City ordinances can be obtained from the City of Bastrop website (www.cityofbastrop.org) or the Planning and Development Department.

PROJECT INFORMATION
Property Address: ____________________________________________ ___________  _____
Zoning Classification: _____________________________________________________   ____
Brief Description of Project: ______________________________________________________

__________________________________________ _____________________________ ____________________________________________________ _              ______________________________________________
























                                                                        _____

APPLICATION AUTHORIZATION
Please Note: The signature of the Owner authorizes City of Bastrop staff to visit and inspect the property for which this application is being submitted. The signature also indicates that the Owner or his Agent has reviewed the requirements of this checklist and all items on this checklist have been addressed and complied with. Note: The Agent is the official contact person for this project and the single point of contact. All correspondence and communication will be conducted with the Agent. If no agent is listed, the Owner will be considered the Agent.
Owner's Name (printed) 






Owner's Phone 





Fax

Owner’s Address 


City 







State

 Zip

Owner’s Email Address

Owner's Signature 



Date 




Agent’s Name and Company (printed) 







Agent’s Phone 






Fax

Agent’s Address 


City 







State


Zip













Agent’s Email Address

Agent’s Signature 





Date 




REQUIRED ITEMS FOR SUBMITTAL PACKAGE:
______1. Completed and signed application/checklist.
______2. Site Development review fee $800.

______3. Seven (7) sets of 24” x 36” bound plans.
______4. Copy of deed showing current ownership.
______5. A copy of the current tax certificate showing that taxes have been paid.

______6. A cover letter providing an explanation of the proposed project.

______7. Is this project part of an approved development agreement? Y/N 
a. If yes, name of development agreement:________________
b. Provide three (3) copies the development agreement and a letter outlining the requirements of the development agreements are addressed on the Plan.
The following information shall be shown within the Site Development Plans:
______1. The Cover Sheet shall contain, at a minimum, the following:

____ a. The project name and legal description. 

____ b. A location map with north arrow showing relation of the project to well known streets in all directions to a distance which allows the project location to be readily identified.

____ c. The name, address and phone numbers of the Applicant, record owner and authorized agents (surveyor, engineer, etc.). If the owner is a partnership, corporation or other entity other than an individual, the name of the responsible individual such as president or vice-president must be given.

____ d. The applicable Zoning District and any development agreements or special districts.
____ e. A sheet index.

____ f. A revision block.

____ g. A list of utility providers and contact information.

____ h. Survey benchmark reference note.

____ i. The permit numbers and approval signatures of any other entities or jurisdictions which have authority over the project. (e.g. TxDOT driveway permit)
____ j. A description of any variances and the date of which they were approved.

____ k. Signed and sealed certification of the licensed engineer who prepared the plans shall be placed on the cover sheet in the form listed below.

STATE OF TEXAS 
COUNTY OF BASTROP 

I, (LICENSED PROFESSIONAL ENGINEER), DO HEREBY CERTIFY THAT THE PUBLIC WORKS AND DRAINAGE IMPROVEMENTS DESCRIBED HEREIN HAVE BEEN DESIGNED IN COMPLIANCE WITH THE CITY OF BASTROP CODE OF ORDINANCES, THE CITY MASTER PLAN AND CITY POLICY.

(SEAL & SIGNATURE OF PROFESSIONAL ENGINEER) 

(NAME OF ENGINEER) 






DATE 

____ l. Standard signature block for City acceptance shall be placed on the cover sheet in the form listed below.

ALL RESPONSIBILITY FOR THE ADEQUACY OF THESE PLANS REMAINS WITH THE ENGINEER WHO PREPARED THEM. IN ACCEPTING THESE PLANS, THE CITY OF BASTROP MUST RELY UPON THE ADEQUACY OF THE WORK OF THE DESIGN ENGINEER.

ACCEPTED FOR CONSTRUCTION: 



DIRECTOR OF PLANNING





DATE 

CITY OF BASTROP ENGINEER  




           DATE 

______2. A Project Notes Sheet(s) shall contain, at a minimum, the following:

____ a. The City of Bastrop Standard Construction Notes. All notes may not be appropriate in all cases and the Engineer should consult with the appropriate Director regarding specific omissions and deletions. Please contact the Planning and Development Department for a copy of the notes.
____ b. A sequence of construction.
____ c. Please include the recorded final plat or available survey as a sheet within the plan set.
____ d. Any other notes required by other regulatory agencies (e.g. TxDOT)
______3. Site Plan Sheet(s) shall contain, at a minimum, the following:

____ a. North arrow, north to be at top of sheet if possible.

____ b. Legend with all acronyms defined.

____ c. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.

____ d. Project boundaries. 
____ e. The names and lot lines of adjacent approved Final Plats.
____ f. Property lines and dimensions, legal description, lot and block numbers, right-of-way dimensions, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.
____ g. Survey control information including locations of all bench marks, permanent monuments and control points to which all project dimensions, bearings, and similar data shall be referred. 

____ h. Boundary survey with dimensions and bearings; boundary shown in solid bold lines. 

____ i. Survey ties locating adjacent intersecting streets, driveways and median breaks and survey ties at intervals no less than 300 feet across all boundary streets indicating existing ROW and pavement widths and locations.

____ j. Location of City limits line and other pertinent jurisdictional boundaries, if they traverse or are contiguous to the development.
____ k. Label the zoning district of the development and all adjacent properties.
____ l. Name and location of existing or proposed easements, right-of-way, streets, pipelines, water courses, etc. within or abutting the lot where development is proposed.

____ m. A table with the total acreage and the breakdown of acreage per proposed land usage. 

____ n. A table with the existing and proposed impervious cover. 
____ o. Location of existing and proposed building(s), structures(s) or other improvement(s), as well as proposed modifications of the external configuration of the building(s), structures(s) or improvement(s).

____ p. Required front, side and rear setbacks from property lines and setbacks from features and easements as defined in the Zoning Ordinance and in the Subdivision Ordinance Section 5.70.
____ q. If a TIA or study letter was prepared with the subdivision; submit a letter discussing how the trasnportation recommendations are addressed with the Site Development Plans. 

____ r. The dimensions of any street, alley, sidewalk or other part of the property intended to be dedicated to public use. These dedications must be made by separate instrument and referenced on the Site Development Plan.

____ s. On and off-site circulation (including truck loading for pick-up areas).

____ t. Driveway spacing from centerline to centerline of all adjacent and opposing driveways.

____ u. Fire lanes and fire striping notes or details.
____ v. Required parking calculations and parking layout with dimensions in accordance with City of Bastrop Zoning Ordinance Chapter 38.  
____ w. Dumpster location(s) and screening. The gate details must conform to illustration #11 of the Zoning Ordinance. The enclosure material must be shown or noted to be complimentary to the proposed structure. 
____ x. A note is required to present flood hazard information. The flood hazard information may be drafted in a statement or list format.  Each of the following items must be identified within the list or statement:  

i. Flood Zone and its description (Example:  Zone A, 100-Year Floodplain), 

ii. FIRM panel number (Example:  48021C0025E), 

iii. FIRM panel effective date (01/19/06), 

Provide the following note “FLOOD WARNING:  The degree of flood protection required by the City of Bastrop Flood Damage Prevention Ordinance is considered reasonable for regulatory purposes and is based on scientific and engineering considerations.  On rare occasions, greater floods can and will occur and flood heights may be increased by man-made or natural causes.  Acceptance of this plat by the City Council does not imply that land outside the areas of special flood hazards or uses permitted within such areas will be free from flooding or flood damages.  Nor shall acceptance of this plat create liability on the part of the City of Bastrop  or any official or employee thereof for any flood damages that result from reliance on the information contained within this plat or any administration decision lawfully made hereunder.”

____ y. Post-development 100-year frequency event water surface elevation boundaries shall be shown and contained within an easement.
____ z. Minimum finished floor elevations in accordance with the City of Bastrop Flood and Damages Prevention Regulations Ordinance, as amended.
______4. Erosion and Sedimentation Control Plan Sheet(s) shall contain, at a minimum,  the following:
____ a. North arrow, north to be at top of sheet if possible.
____ b. Legend with all acronyms defined.
____ c. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.
____ d. Project boundaries. 
____ e. Property lines and dimensions, lot and block numbers, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.
____ f. Existing and proposed topographic conditions.
____ g. Proposed fill or other structure elevating techniques, levees, channel modifications and detention facilities.
____ h. Existing and proposed street and drainage facilities.
____ i. Location / limits of erosion and sedimentation facilities.
____ j. Contractor staging areas, vehicle access areas, temporary and permanent spoil storage areas.

____ k. The location, size, and character of all temporary and permanent erosion and sediment control facilities with specifications detailing all on-site erosion control measures which will be established and maintained during all periods of development and construction.
____ l. A plan for restoration of all areas disturbed during construction. 
______5. Drainage Plan and Sheet (s) shall contain, at a minimum, the following: 
____ a. The plan shall indicate the availability of existing drainage infrastructure and identify the proposed drainage infrastructure necessary to serve the development. 
____ b. Attendant documents containing design computations in accordance with City Ordinances, how the development will interface with adjacent properties, and any additional information required to evaluate the proposed drainage improvements. 
____ c. If applicable, a copy of the complete application for flood plain map amendment or revision, as required by the Federal Emergency Management Agency (FEMA).

____ d. Provide the following note: “All onsite natural and improved drainage facilities shall be maintained by the Owner.”

____ e. North arrow, north to be at top of sheet if possible.
____ f. Legend with all acronyms defined.

____ g. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.

____ h. Project boundaries. 

____ i. Property lines and dimensions, lot and block numbers, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.
____ j. Existing and proposed easements. 

____ k. Existing and proposed topographic contours.  
____ l. Survey benchmark reference note.
____ m. Flood hazard boundaries.

____ n. Post-development 100-year frequency event water surface elevation boundaries shall be shown and contained within an easement.

____ o. Flow arrows.

____ p. Existing and proposed drainage area boundaries & data including a summary of methods and assumptions, areas in acres, runoff computation information for all frequencies studied at each identified point of interest.
____ q. Existing and proposed drainage structures and facilities. 

____ r. Detailed design of all drainage facilities as indicated in the plan, including typical channel or paving section, storm sewers and other storm water control facilities.

____ s. Typical channel cross-sections, plan and profile drawings of all conduits/channels and ponds shall be shown.

____ t. Inlet calculations. 
______6. Grading Plan Sheet(s) shall contain, at a minimum, the following:
____ a. North arrow, north to be at top of sheet if possible.

____ b. Legend with all acronyms defined.

____ c. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.

____ d. Project boundaries. 

____ e. Property lines and dimensions, lot and block numbers, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.
____ f. Existing and proposed topographic contours.  

____ g. Proposed fill or other structure elevating techniques, levees, channel modifications and detention facilities. 

____ h. Lot and block grading plans.

____ i. Spot grades as necessary to demonstrate grading.

____ j. Post-development 100-year frequency event water surface elevation boundaries shall be shown and contained within an easement.
____ k. Street names. 

____ l. Flow arrows. 

____ m. Fill specifications. 
______7. Water and Wastewater Plan Sheet(s) shall contain, at a minimum, the following:

____ a. The plan shall indicate the availability of existing water and wastewater infrastructure necessary to serve all structures and uses. 
____ b. Design details showing the connection with the existing City water sysem.
____ c. The plan shall include utility demand data consistent with uses proposed. 
____ d. Attendant documents containing design computations in accordance with City Ordinances, how the utilities will interface with adjacent development, and any additional information required to evaluate the proposed drainage improvements.
____ e. Signed letter from utilities other than the City certifying their ability to serve the project.  
____ f. Note: If existing utilities are not available to serve the site then utility extensions in accordance with the subdivision ordinance may be required. All utility improvements and extensions are at the Owners expense.  Public Improvement Plans are required to be processed for all public infrastructure improvements.
____ g. Note: Tap and impact fees must be paid prior to a building permit being issued.

____ h. North arrow, north to be at top of sheet if possible.

____ i. Legend with all acronyms defined.

____ j. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.

____ k. Project boundaries. 

____ l. Property lines and dimensions, lot and block numbers, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.
____ m. Existing and proposed easements.

____ n. Flood hazard boundaries.

____ o. The size, pipe material and classification, and location (vertical and horizontal) with respect to easements, rights-of way, and property lines of the existing and proposed service line, appurtenances, and other related structures sufficient to serve the proposed land uses and development shall be identified. 

____ p. Station numbers for mains shall be identified for beginning points, ending points, points of curvature, points of intersection, appurtenances, and utility crossings.
____ q. Details of appurtenances shall be shown.

____ r. Blue reflectors in street center to mark fire hydrant locations.
____ s. Service stubs for future areas. 
______8. Electric and Lighting Plan Sheet(s) shall contain, at a minimum, the following:

____ a. Note: If BP&L infrastructure improvements are required the line extension fee must be paid prior to City acceptance of the Site Development Plan.

____ b. Applicable items as listed in Section 45 of Exhibit A of the Zoning Ordinance.

____ c. North arrow, north to be at top of sheet if possible.

____ d. Legend with all acronyms defined.

____ e. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.

____ f. Project boundaries. 
____ g. Property lines and dimensions, lot and block numbers, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.
____ h. Existing and proposed easements.

____ i. Service to all structures.

____ j. Location of existing and proposed transformers.
____ k. Location of existing and proposed lighting fixtures.
____ l. Lighting fixture detail cut sheets.

____ m. Detail of light poles.

____ n. Lighting fixture lumen schedule and calculation table.
______9. Landscape Plan Sheet(s) shall contain, at a minimum, the following:

____ a. Applicable items as listed in Section 39 of the Zoning Ordinance. 

____ b. North arrow, north to be at top of sheet if possible.
____ c. Legend with all acronyms defined.

____ d. Scale bar and numeric scale, in generally accepted engineering scale. Minimum scale 1"=50' unless otherwise approved by the Director.

____ e. Project boundaries. 
____ f. Property lines and dimensions, lot and block numbers, curbs, sidewalks, pavements, power poles, trees, and other planimetrics features, locations, and street names.

____ g. Location, size, and species, of all trees to be preserved.

____ h. Location of all plant and landscaping material to be used, including plants, paving, benches, screens, fountains, statues, earthen berms, ponds, topography of site, or other landscape features.

____ i. Location, size, species, and spacing of all plant materials to be used.

____ j. Layout and description of irrigation, sprinkler, or water systems including placement of water sources.

____ k. Description of maintenance provision.

____ l. Intersection sight distance visibility triangles shown on the plan.
____ m. Landscaping area and tree calculations. 

____ n. Location, materials, and dimensions of screening for all dumpsters and mechanical equipment.

____ o. Fencing and screening in conformance with Section 41 of the Zoning Ordinance.

______10. Architectural Conformance Plan Sheet(s) shall contain, at a minimum, the following:

____ a. Building elevations showing any architectural features and indicating the height of the proposed structure measured from the average grade line of the building.

____ b. Exterior building materials, and finishes in conformance with Section 37 of the Zoning Ordinance.
____ c. Performance Standards in conformance with Section 44 of the Zoning Ordinance.
______11. Detail Sheet(s) shall contain, at a minimum, the following:

____ a. Standard City of Bastrop Construction Details.



CITY OF BASTROP PLANNING & DEVELOPMENT DEPARTMENT








APPLICATION & CHECKLIST - SITE DEVELOPMENT PERMIT











Site Development Revised 1-23-2010

Prepared by Planning and Development Department 
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